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Completing a Family Case Plan

Overview

This article provides step-by-step instruction for completing a Family Case Plan (including
an Adoption Family Case Plan).

Adding a Family Case Plan

From the Ohio SACWIS home screen:
1. Navigate to the Case Overview screen.
2. Click, Case Plan Tools in the navigation pane.

I ) Case Overview I

Activity Log CASE NAME / ID Adoption
i i Open (04/03/2024

Attorney. Communication Sacwis, Susie / 123456 pen (i )
Intake List
Forms/Notices ADBRESS CONTACT

123 Test Rd
Substance Abuse Screening Test, Oh 12345 °
Ongoing Case A/l

AGENCY:

Specialized Al Tool Test County Children Services Board

Law Enforcement PRIMARY WORKER SUPERVISOR(S):
Justification/Waiver Assign Primary Worker Test, Supervisor

Case Services

Legal Actions

Legal Custody/Status Case Actions

Living Arrangement /

Guardianship View Member Details | Access Original Case | Program Categories | Case Status History | View Adoption Subsidies
Initial Removal

Child Recruitment

Pre-Adoptive Staffing/Matching
Conference

Child Location/ICCA

Residential Treatment
Information

Independent Living

Case Plan Tools

Visitation Plans

The Case Plan Tools screen appears.
3. Click, Add Family Case Plan.

WI Department of
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Completing a Family Case Plan

Legal Custody/Status

Living Arrangement /

Guardianship
Add Family Case Plan
Initial Removal

Potential Adoptive Families

Child Recruitment

Pre-Adoptive Staffing/Matching Case.
Conference Result(s) 1to 2 of 2/ Page 1 of 1

Child Location/ICCA

Residential Treatment

Information . 5 g s
edit Updated 1.04 Adoption Family Case Test County Children Services E

Independent Living Plan Board

) Case Plan Tools Status: In progress

Visitation Plans
Heview Tooks view Updated 1.03 Adoption Family Case 07/30/2024 - Supervisory Test County Children Services ‘
Plan Approval Board

Status: Approved

Eamily Team Meeting

Case Conference Note

Human Trafficking History v

Child Fatality/Near Fatality.

ICPC .
Add Family Case Plan
Pre-Finalization Information

The Parties to the Plan screen appears.

Note: Parties to the Plan is the first entry in the Family Case Plan Topics
navigation pane displayed on the left side of the screen; the list of topics is
dependent on the child’s legal status and location of the child (placement setting,
living arrangement, etc.).

Completing the Parties to the Plan Topic

Adding a Child to the Family Case Plan

1. Click, Add Child to Family Case Plan.

Note: If necessary, add narrative to the text box in the Additional Information grid,
in response to: If sufficient information is not available to complete any element
of the Family Case Plan within 30 days, provide a justification explaining why
it is not able to be completed and describe the steps taken to obtain the
information.

ml Department of
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Completing a Family Case Plan

Gase / Workload / Family Gase Plan || Parties to the Plan

CASE NAME /1D: Ongoing / Open (07/18/2017)

PLAN NAME: Initial Mar 25, 2019 STATUS: In progress
Family Case Plan Topice < Child(ren) Participating in the Family Case Plan

Parties to the Plan There are currently no children participating in the Family Case Plan

© Not Completed
Conearns Add Child to Family Case Plan
© Not Completed
Court and Signatures CS Adult(s) Participating in the Family Case Plan
Approval There are currently no adults participating in the Family Case Plan

Add Adult to Family Case Plan

Additional Information

If sufficient information is not available to complete any element of the Family Case Plan within 30 days, provide a justification explaining why itis not able to be completed and describe the steps taken to obtain the
information. _(expand full screen
—

+ ABG

1000

The Add Child to Family Case Plan screen appears.

2. In the Available Participants grid, place a checkmark in the check box(es) beside
the name of the child(ren) you want to add to the plan.

3. Click, Save.

Note: When creating an Initial Family Case Plan, the system will pull all Active child

and adult participants from the most recent approved Family Assessment. If there is
no approved Family Assessment within the current case episode, the system will not
automatically display child and adult participants.

Make a selection from Court Case Number and/or Court ID Number (optional fields).

5. Make a selection from the Child’'s Permanency Goal drop-down menu, per child
case plan participant.

6. If a child case plan participant is in a legal status of Temporary Custody (includes
Temporary Order of Custody, Temporary Custody, Temporary Custody 1st
Extension, Temporary Custody 2nd Extension), proceed to the Completing the
Concurrent Plan section of this article. If not, skip to the Adding an Adult to the
Family Case Plan section of this article.

ml Department of
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Completing a Family Case Plan

Case / Workload / Family Case Plan / Parties to the Plan I Add Child to Family Case Plan I

Add Child to Family Case Plan

CASENAME /1D Smith, Person P / 0000000 [R ] Ongoing / Open (01/01/2014)

PLAN NAME Updated Sept 8th, 2016 STATUS In Progress

Available Participants

Smith, Jane / 000000 - Female Age 10, DOB 08/22/2006
Smith, Julia / 000000 - Female Age 10, DOB 08/22/2006

Smiith, Jennifer / 000000 - Female Age 10, DOB 0872272006

Smith, Ruth / 000000 - Female Age 10, DOB 08/22/2006

N ..

The Parties to the Plan screen appears, displaying the added child.

Completing the Concurrent Plan

Important: Per Family Case Plan Rule 5101:2-38-05 that includes the Concurrent Planning
requirements, effective 01/01/2023, all child plan participants with a legal status of
Temporary Custody (includes Temporary Order of Custody, Temporary Custody,
Temporary Custody 15t Extension, Temporary Custody 2" Extension) AND whose Child’s
Permanency Goal is Return child(ren) to parent/guardian/custodian (Reunification), are
required to have concurrent planning activities within the Family Case Plan to be compliant.

The Concurrent Plan Objective and the Describe the planned efforts including
services and activities to support concurrent planning and how support for the
concurrent plan objective will be obtained narrative will only display when these
conditions are met, and they are required to approve the Family Case Plan.

Note: Children who are currently in agency Temporary Custody with a current Family Case
Plan Permanency Goal of Reunification as of 01/01/2023, will be required to have an
updated Family Case Plan that includes the Concurrent Plan information at their next
scheduled Semiannual Administrative Review by 07/01/2023.

e A Family Case Plan update will need to be completed.

e Please refer to Completing an Update to the Family Case Plan section in
this article.

Note: A Concurrent Plan serves a different purpose than a Recommended Family Case
Plan, and therefore should not replace your business process for Recommended Family
Case Plans when changes are being recommended to the court. For additional information
on Concurrent Plan, refer to Rule 5101:2-38-05.

ml Department of
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https://codes.ohio.gov/ohio-administrative-code/rule-5101:2-38-05
https://codes.ohio.gov/ohio-administrative-code/rule-5101:2-38-05

Completing a Family Case Plan

For each child plan participant, as applicable:
1. Make a selection from the Concurrent Plan Objective drop-down menu.
2. Enter narrative in the Describe the planned efforts including services and

activities to support concurrent planning and how support for the concurrent
plan objective will be obtained text field.

(Bﬁip,l Department of
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Completing a Family Case Plan

Case |/ Workload / Family Case Plan / Parties to the Plan

CASE NAME | ID: Smith, Person P / 0000000 [R ] Ongoing / Open (01/01/2014)

PLAN NAME: Updated / Sept 8th, 2016 STATUS:  |n Progress
Family Case Plan Topics Child(ren) Participating in the Family Case Plan
Charlesworth- Dewitt, Jimmy Chainsaw / 0000000 Male Age 1, DOB 01/01/2016 0]

Update Information
& completed

@

Parties to the Plan
@& compieted

©

Strengths and Needs
@ not completed

o

Protected under ICWA: € Child Location:
No Own Home
Court ID Number:

Agency Legal Status: Court Case Number:

Open Custody Episode, no Legal Status

Select ltem v ‘ ‘ Select ltem v ‘

Child's Permanency Goal: @

I| VI

Concerns
@ vot compieted

r—

5c

© nNot compieted

Placement Information

@

© nNot compieted

Non-Custodial Parent Info @

Visitation
@ optional

o

Foster Youth Rights
Handbook

o Completed

@

Charlesworth- Dewitt,_Janey Hacksaw / 0000000 Female Age 12, DOB 01/01/2005 TE

Protected under ICWA: € Child Location:

Yes, Burns Paiute Tribe Certified Foster Home

Agency Legal Status: Court Case Number: Court ID Number:

Temporary Court Order

Select ltern v ‘ ‘ Select ltem v ‘

Child's Permanency Goal: @

Concurrent Plan Objective:

Independent Living
Information

@ Not completed

(]

Describe the planned efforts including services and activities to support concurrent planning and
how support for the concurrent plan objective will be obtained:

Custody
& completed

Exceptions to Permanent

@

Permanency
Information - PC

& completed

=)

Permanency
Information - PPLA

& completed

Candidate For
Foster Care
@ completed

Court and Signatures

Approval

O 0 0 6

Page 8 of 72

10000 ‘

Add Child to Family Case Plan Relationships
Adult(s) Participating in the Family Case Plan
‘Smith, John / 000000 Male Age 26, DOB 01/01/1990 Contact Information:  (614) 555-5555 @
Smith, Jane /000000 Female Age 26, DOB 01/01/1990 Contact Information:  {614) 555-5555 |}

| Add Adult to Family Case Plan

Additional Information

If sufficient information is not available to complete any element of the Family Case Plan within 30 days, provide a
justification explaining why it is not able to be completed and describe the steps taken to obtain the information.

1000

Expand Full Screen

W I Department of
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Completing a Family Case Plan

Completing the KGAP Documentation

Important: Per Family Case Plan Rule 5101:2-38-05.02 that includes the requirements for
the Kinship Guardianship Assistance Program (KGAP), all child plan participants currently
in Agency Custody with a Case Plan Goal or a Concurrent Plan Objective of Legal
Custody to Relative are required to have KGAP Documentation in the Family Case Plan.

Note: A Family Case Plan Update will be required for a child to be eligible for KGAP.

e A Family Case Plan update will need to be completed prior to the Family
submitting their KGAP Application (Application Date) to be eligible.

e Please refer to Completing a Kinship Guardianship Assistance Program
(KGAP) Eligibility Record section in this article.

For each child plan participant, as applicable:
1. Make a selection from the Is the Agency pursing KGAP for this youth? radio

button option.

2. Enter narrative in the Explain text field if a No response was selected. Otherwise, if
a Yes is selected, the KGAP Information questions will display per child on the
Placement Information Topic. Refer to steps in the placement Information Section.

Family Case Plan Topics

Update Information
O Completed

Parties to the Plan
O Completed

Strengths And Needs
© Not Completed

Concerns
& Completed

Placement Information
© Not Completed

Visitation
© Not Completed

Foster Youth Rights
Handbook
© Completed

Page 9 of 72

<

Child(ren) Participating in the Family Case Plan

Disney, Donald /- - Male Age 3, DOB 01/01/2020

Protected under ICWA: @ (@) Child Location:
No Certified Foster Home
Agency Legal Status: Court Case Number: (] Court ID Number: (]

Temporary Court Order

v v

Child's Permanency Goal: (@)

Legal Custody to Relative / Kinship v

Is the Agency pursuing KGAP for this youth?
OYes @ No O NotAnswered
EXplain:

+ ABC

4000

m Department of
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https://codes.ohio.gov/ohio-administrative-code/rule-5101:2-38-05

Completing a Family Case Plan

Adding an Adult to the Family Case Plan

The Add Adult to Family Case Plan screen appears.
1. Click, Add Adult to Family Case Plan.

2. Inthe Available Participants grid, make a selection(s) by placing a checkmark(s) in
the check box(es) beside the name of the adult(s) you wish to add to the case plan.

3. Click, Save.

Case / Workload / Family Case Plan / Parties to the Plan I Add Adult to Family Case Plan I
Add Adult to Family Case Plan

CASE NAME /ID: Smith, Person P / 0000000[R ] Ongoing / Open (01/01/2014)

PLAN NAME Updated Sept 8th, 2016 STATUS In Progress
Available Participants
Smith, Jane / 000000 - Female Age 26, DOB 08/22/1990
Smith, Julia / 000000 - Female Age 26, DOB 08/22/1990

Smith, Jennifer / 000000 - Female Age 26, DOB 08/22/1990

Smith, Ruth / 000000 - Female Age 116, DOB 08/22/1900

-

The Parties to the Plan screen appears, displaying the added adult(s) in the Adult(s)
Participating in the Family Case Plan grid.
Note: Adults participating in the Family Case Plan will not appear on Adoption or
Recommended for PC Family Case Plans.
If necessary, you can click the Relationships tab to view and/or edit the relationships
among case memebers. For more information regarding Relationships, please see
the following Knowledge Base Article: Managing Person-Level Relationships.

4. Click, Next Topic.

Ongoing / Open (12:30:2018)

PLANNAME. Indal Jun 18, 2019 STATUS. In progress

‘Adult(s) Participating in the Family Case Plan

(= - ]

Additional Information

W Department of
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http://jfskb.com/sacwis/attachments/article/812/Managing%20Person-Level%20Relationships.pdf

Completing a Family Case Plan

The Strengths and Needs Assessment screen appears.

Completing the Strengths and Needs Topic

1. Click the Assessment Responses drawer of each category (Child Functioning,
Adult Functioning, Family Functioning, Historical Functioning) to display a list of Risk
Contributors.

Note: Within the Adoption Family Case Plan, the Adult Functioning, Family
Functioning and Historical Functioning do not display.

2. The system will display all identified Risk Contributors and Non-Risk Contributors
from the Current Family Case Plan in the Current Plan column. If there are any
changes to Risk Contributors or Non-Risk Contributors since the last Strengths and
Needs Assessment, click the toggle buttons in the Current Plan Column and then
describe the changes in the narrative box.

3. If there are no changes made in the Current Plan column, click the checkbox under
the corresponding Functioning Element ‘No changes required within Child
Functioning.’

4. When you have completed the Strength and Needs Assessment, click, Next Topic.

(Bﬁip,l Department of
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Completing a Family Case Plan

Case / Workioad / Family Case Pian / Concems / Risk Contnbutor information

CASE NAME /1D Smith, Person P / 0000000 [R ] Ongoing / Cpen (01/01/2014)

PLAN NAME Updated Sept 8in, 2016 STATUS In Progress

o The ranngs refiect the 13st 3ssessment of the Family's Strength and Needs. If additional nas been
hat wamrants a change of the Sength and Needs A . make the changes 10 the Risk C $ 1atings and
Q@ competed PIOVIOE 2 rationase Delow. The Upaalea INformation will De availadie 10f the Sevelopment of your Case pian concem
Partes to the Pian @| ChidFunctioning @ Not Compietea
@ Compierea Assessment Responues A
Strengths and Needs e Previous Risks
© rot compierea Eooy umaee
Concerns el
© 1ot Compreted Smith_ Jane - Age 10
o Self Protection Smith. Magge - Age § .
© ot compiered Smith, Alexanger - Age &
- 3
Visitation (v ] Smith, Jane - Age 10
@ optona Physical ICognitive /Social Aga®
Foster Youth Rights
Foamcto @ Syn——— | e
© Compresea S, Jane - Age 10 NONRISK
Independent Living | Emotional ¢
information o Fanctioning | Smin, Maggee - Age &  NONRISK
© Not Compieted
Smith, Alexancer - Age 5 NON-RISK
Exce @]
° Completed n wrmﬂMle
Permanency e Please describe reason for changes to Child Functioning
Information - PC Exoand Fill Screen
@ Coes
& Compieted
Saidaia pac [rc)
Foster Care l Adult Functioning () Not Compieted
@ Completed Assorument Resconses
@n Family Functioning owmmtea
Astessment Resoonses
Approval o Historical Functioning () Not Completed
Assessment Responses
Cmb,l Departmentof
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Completing a Family Case Plan

The Concerns screen appears.

Completing the Concerns Topic
1. Click, Add Concern.
CASE NAME /10 Smith, Person P / 0000000 [R ] Ongoing / Open (01/01/2014)
PLAN RAME Updated Sept Btn, 2016 STATUS in Progress
Family Case Plan Topics < Active Concems

Update Information Add Concern

© Compeeted

What s the Concer
Parties to the Plan

' & Compietea

| Strengths and Needs

© Not Compieted

Concerns

© rot compretea
Placement Information
© ot Compretea

Visitation

0 Oovons Non-Risk ConrRaiions Vv

Remove this Concern from the Family Case Plan

What is the Concern

QO 6 6] 6 6

The Concerns screen appears, displaying the Concern tab page.
1. Enter narrative in the text box under, What are the concerns/needs for the
family?
2. Enter narrative in the text box under, What does the family and Worker want to
see happen to address the identified concerns/needs? (Behavioral Change).

3. Click, Next.

WI Department of
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Completing a Family Case Plan

Case / Workload / Family Case Plan | Concems

CASE NAME /ID:  Smith, Person P / 0000000 [R] Ongoing / Open (01/01/2014)

PLAN NAME Updated Sept 8th, 2016 STATUS In Progress

. n \ ] N A _

What are the concemns/needs for the family?
dentify the beha fr

and/or 1

Concern Details

ors or circumstances resulting from the nsk contributor(s, identified for this concern/need. Identify how the behavior(s) or circumstance(s) impact b

What does the family and Worker want to see happen to address the identified concerns/ineeds? (Behavioral Change)

Describe the behaviors or circumstances that will indicate that the risk contributors identified for this concern/need have been mitigated or improved
Expa

10000

Next Apply Save Save and Add Concern

The Concerns screen appears, displaying the Cause/Strengths tab page.

Completing the Cause/Strengths Tab Page

1. Click, Associate Risk Contributors.

2. Enter narrative in response to: What is causing these Concerns/Needs for the
family?

Case / Workioad / Family Case Plan / Concerns
Cause / Strengths

CASE NAME /D Ongoing / Open (09/13/2018)

PLAN NAME: Updated Aug 22, 2019

STATUS: In progress

Services Measures

< Risk Contributors

Wnat are the concemsineeds for the
family?
Associate Risk Contributors
R =

Selected Risk Contributors for this concern:

No Risk Contributors for this concern.

Whatis causing these Concerns/Needs for the family? (expand full screen)
Describe the Risk Contributors identified above s they relate o this specifc concern for the family.

Wnat does the Family and Worker want to.
see happen to address the identified

“
concems/needs?
 ABC 10000
B =

strengths

Associate Non-Risk Contributors

WI Department of
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Completing a Family Case Plan

The Risk Contributor Information screen displays.
3. Click the relevant drawer(s) in the Risk Contributor Information grid.

Ongoing / Cpen (091372018

The drawer(s) will expand.

4. Place a checkmark(s) in the check box(es) of the applicable Risk Contributor.
5. Click, Save.

Case /| Workload / Family Case Plan / Concerns / Risk Contributor Information

I Risk Contributor Information I

CASE NAME /1D Ongoing / Open (09/13/2018)

PLAN NAME: Updated Aug 22, 2019 STATUS: In progress

Risk Contributor Information

Note:/f the Risk Contributor is not displayed for the particular Functiening, then update the Strengths and Needs Assessment.
Child Functioning A

Self Protection

Physical/Cognitive/Social Development

Adult Functioning v
Historical Functioning v
Family Functioning v

]

6. The Selected Risk Contributors for this concern will display. Enter narrative in
response to: What is causing these Concerns/Needs for the Family?

7. Click, Associate Non-Risk Contributors.

WI Department of
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Completing a Family Case Plan

Case / Workioad / Famiy Case Plan / Concems.

;:ause / Strengths
Ongoing / Open (03(132018)
AN NamE Updated Aug 22, 2019 STTUS: I progress
Cause ] Strengths.

< Risk Contributors

st are the cone
tamity?
Associate Risk Contributors

Selected Risk Contributors for this concem:

Child Functioning
Self Protection

The Non-Risk Contributor Information screen appears.
8. Click each Non-Risk Contributor drawer.

Case [ Workload / Family Case Plan / Concems / Non-Risk Contributor Information

I Non-Risk Contributor Information I

CASE NAME /1D; Ongoing / Open (09/13/2018)

LAN NAME: Updated Aug 22, 2019 STATUS: In progress

Non-Risk Contributor Informaticn

ent

Each drawer will expand.

9. Select the Non-Risk Contributors associated to the Concern by placing a

checkmark(s) in the check box(es).
10.Click, Save.

WI Department of
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Completing a Family Case Plan

Non-Risk Contributor information

A\ Please select only Non-Risk Contributors that mitigate the Risk Contributors identified for this Strength and Concern record.

Mote: if the Non-Risk Contnbutor is nof displayed for the particular Functioning then update the Strengths and Needs Assessment
Child Functioning_ s
e

Emotional Functioning
Smith, Johniny

S a

Smith, Johnny - Age 1

PhysicaliCognitiverSocial Development
Smith, Johnny - Age 10

Smith, Johnny - Age 10

Self Protection

Age 10

Adult Functioning. s
Parenting Practices

Smith, Jacob - Age 30

Domestic Relations
Smith

Jane - Age 30
Smith, Jacob - Age 30
Substance Abuse
Smith, Jane - Age 30
h, Jacob - Age 30

Historical Functioning_

Caretaker's Victimization of Other Childran

Jane - Age 30
h, Jacob - Age 30

Family Functioning w*

Extended Family, Social and Community Connectedness

The Selected Non-Risk Contributors for this concern will display. Enter narrative in
response to: What strengths and family/community supports does the family have?

=1
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Completing a Family Case Plan

Strengths

Associate Non-Risk Confributors

Non-Risk Contributors Selected as Strengths:
Child Functioning
Emotional Funciioning
Smith, Jimmy - Age 10

Physical/CognitivefSocial Development
Smith, Johnny - Age 10

Adult Functioning
Domestic Relations
Smith, Jane - Age 30, Smith, Jecob - Age 30

Historical Functioning

Caretaker's Victimization of Other Children
Smith, Jane - Age 30

Caretaker's Abuse [ Neglect as a Child
Smith, Jacob - Age 30

Family Functioning

Family Roles, Interactions and Relationships
Resource Management and Household Maintenance
Extended Family, Social, and Community Supporis

What strengths and family/community supports does the family have?
Describe the Non-Risk Contributors ideniified above and how they mitigate the Risk Contributors for this concern.

Expand Full Screen

11.Click, Next or Services tab.

The Services tab page appears.

WI Department of
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Completing a Family Case Plan

Completing the Services Tab Page

1. Enter narrative in response to the following question: What steps will the family
take to achieve what the family and caseworker want to see happen? Identify
the individuals who will complete these action steps. (Services to address the
concerns/needs).

2. Click, Link Service.

{ Concemn »  Cause/ Strengths Services Measures

< Services Details

What are the concerns/needs for the family? What steps will the family take to achieve what the family and caseworker want to see happen? Identify the
) individuals who will complete these action steps. (Services to address the concerns/needs)

The potentially 10,000 character narrative would - . .
be displayed from the get-go. but only when the Describe the services and actions steps to the family in order to clearly identify how the service will help the family
strengthiconcern record is being edited or added while clearly identifying what the family is expected to complete. This should expiain how the service will assist with
if the user doesnt want to see this entire narrative reducing the risk contributors identified for this concern/need.
at the top of the screen they can select. The .
potentially 10,000 character namrative would be Expand Full Screen
displayed from the get-go. and would be along the
left side in its own column. I could be very very
long. It doesnt have a text box around it do it more
fully shows that it is not editable. Potentially 10000
What does the Family and Worker want to
see happen to address the identified
concerns/needs?
The potentially 10,000 character narrative would I
be displayed from the get-go. but only when the Linked Services

strengthiconcern record is being edited or added.

if the user doesnt want to see this entire narrative Servi

at the top of the screen they can select. The Case Member Name(s) Service Category / Type - " Effective Dates

potentially 10,000 character namative would be Classification

displayed from the get-go. and would be along the

left side in its own column. It could be very would

be along the left side in its own column. It could be

VOIy Very very very very wory vesy Smith. John Case Management/Case Case Member  01/01/2000 -
edit ' Management Services

Case Member / Caregiver History

Successfully Completed Services s

End-Dated Services w

The Case Services screen appears.
3. Select the Service you wish to add by placing a checkmark in the check box beside
the Case Member’s name.
4. Click, OK.
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Ie— Services Filter Criteria | |
From Effective Date: [ H

Case Member.
Service Category:
Service Goal .

End-dated services ® Exciude O Include

Sort Results By: -

Service

Resultis) 110 15 0/ 23/ Page 1 of 2

To Effective Date: [_ )
Status: v
Service Type: v

Service: v
Linked Status .

® Current Case Episode ) View Historical

I T N S S N

El[case Member / Caregiver  Caretaker History

Case Member 04062018

Uinked

I S B N N g e

O

B=

NEEDED 04062018 -

Case Memoer 03012019 -

Not Linked

The Services tab page appears, listing the linked service in the Linked Services grid.

5. Click the Successfully Completed Services drawer to view details of services

provided.

PLAN NAME: Updated Sept 8th, 2016

Case / Workload / Family Case Plan / Concems

CASENAME /ID: Smith, Person P / 0000000 [R]

©Ongoing / Open (01/01/2014)

STATUS:

In Progress

‘ Concern

L=<
What are the concemns/needs for the family?

The potentially 10,000 character namative would
be displayed from the get-go. but only when the
strength/concern record is being edited or added,
if the user doesnt want fo see this entire narrative
at the top of the screen they can select. The
potentially 10,000 characier namatfive would be
displayed from the get-go. and would be along the
left side in its own column. i could be very very
long. It doesnt have a fext box around it do it more
fully shows that it is not editable. Potentially

What does the Family and Worker want to
see happen to address the identified
concerns/needs?

The potentially 10,000 character narrative would
be displayed from the get-go. but only when the
strength/concern record is being edited or added
if the user doesnt want lo see this entire narrative
at the top of the screen they can select. The
potentially 10,000 character namative would be
displayed from the get-go. and would be along the
left side in its own column. It could be very would
be along the left side in its own column. It could be
VEry VETy Very Very Very very very

Services Details

What steps will the family take to achieve what the family and caseworker want to see happen? Identify the
individuals who will complete these action steps. (Services to address the concerns/needs)

Describe the services and actions steps to the family in order to clearly identify how the service will help the family
while clearfy identifying what the family is expected to complete. This should explain how the service will assist with
reducing the risk contributors identified for this concemvneed.

Expand Full Screen

10000

Linked Services

R

|
Case Management/Case

- Case Member  01/01/2000 -
. Smith, John Management Services .
edit unlink

Case Member / Caregiver History

Successfully Completed Services w

End-Dated Services s

Save and Add Concern
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Completing a Family Case Plan

The drawer will expand to display the Case Member Name(s), Service Category/Type,
Service Classification, and Effective Dates

6. Click the End-Dated Services drawer.

Successfully Completed Services A
o

01/01/2000 -

Smith, John Individual Counseling Provided 01/01/2000

| End-Dated Services W I

The drawer expands to list the Case Member Name(s), Service Description, Status, End
Reason, and Status Begin Date/End Date.

7. Click, Next or Measures tab.

Successfully Completed Services A
Cosetenberborts) | SoveeDescrpton__| S| ST

01/01/2000 -
01/01/2000

Smith, John Individual Counseling Provided

End-Dated Services A

s

) ) ) ) 01/01/2000 -
Smith, John Individual Counseling  Provided End reason text 01/01/2000
Previous Next Apply Save Save and Add Concern

The Measures tab page appears.

Completing the Measures Tab Page

1. Enter narrative in response to, How will the family’s progress be measured?
2. Enter narrative in response to, When will the family’s progress be reviewed?
3. Click, Save.

WI Department of
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Case | Workload / Family Case Plan / Concems

CASE NAME /ID: Smith, Person P / 0000000 [R ] Ongoing / Open (01/01/2014)

PLAN MAME: Updated Sept 8th, 2016 STATUS In Progress

Concen ey - |

< Measures Details
What are the concems/needs for the family?

How will the family's progress be measured?
Bron detaih

The potentially 10,000 character namative: would Tovide & detailed ¢
be displayed from the get-go, but only when the

g|reng|h.‘:cn:em record is HEIHQ edited or added

hon of how the fal

5 progress in achieving rhe action steps will be measuned
Expand Full Screen

if the user doesnt wanl 10 &2 thes enlirg naratve
at the lop of the screen they can select The:

potentially 10,000 characier narrafive would be

displayed from the get-go, and would be along the 10000

I side in its own column. i could Be very very

long. It doesnt have a text box around it do it more
fully shows that it is not editable. Potentially

d rd
What steps will the family take to achieve When will the family's progress be reviewed? _
what the family and Caseworker want 1o see identify the activity or time period in which the worker will 855653 the family's progress in achieving the action steps
happen? Expand

be displayed from the get.go, but only when the

strengthiconcem record is being edited or added

if the user doesnl wanl 1o see this enlire narrative i
at the top of the screen they can select. The

potentially 10,000 characier narrative would be
displayed from the get-go, and would be along the
lefl side in its own column. it could be very would
be along the left side in its own column. It could be
Very VEy Very very very very very

The potentially 10,000 character namative would |

Cancel

The Concerns screen appears, displaying, Completed, under the Concerns link.
4. Click, Next Topic.

PLAN NAME: rital Feb 26, 2019

Ongoing / Open (03/132018)

STATUS: in progress

© Your data has been saved

Family Case Plan Topics ¢ | Active Concems

Parties 10 the Plan @
) "

Previous Topic  Next Topic Apply  Save

The Placement Information topic screen appears, defaulted to the Placement Selection
Justification tab page.

WI Department of
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Completing the Placement Information Topic

Completing the Placement Selection Justification Tab Page

Note: The Placement Information topic displays when at least one child case plan participant is in a
non-end-dated completed placement setting.

1. Inthe Placement Selection Justification grid, click the Placement Information drawer.

Case / Workload / Family Case Plan .-'IPIacement Information |

CASE NAME /ID: Smith, Person P / 0000000 [R ] Ongoing / Open (01/01/2014)
PLAN NAME Updated Sept 8th, 2016 STATUS In Progress
Family Case Plan Topics | < | I Placement Selection Justification I ‘ Substitute Caregiver Services

Update Information o
& Completed

Smith, Ji -Male Age1 ) Not Completed
e ey

& Completed Smith, Timmy - Male Age 14 Complefed
@l Placement information W

| Pracement selection Justification |

[ Strengths and Needs

The drawer will expand to display three additional grids:

e Placement Settings/Justification
e Best Interest/Special Needs Considerations for Placement
e Educational Stability Assurances

In the Placement Settings/Justification grid:

2. Click, edit, for each of the following less restrictive Placement Types listed for the
child case plan participant:

Family Case Plan Topics < Placement Selection Justification Substitute Caregiver Services
Update Information
= Placement Selection Justification
@ compietea
Smith, Jimmy - Male Age1 @) Not Compietes
Parties to the Plan Placement Information A
O Completed Type of Placement: Foster Home

JFS 1443 MedEd Last Generated. o 01012016

I T

Certified/Approved Relative -CAR

Strengths and Needs
@ not compieted

Concerns
© not completed

£0il | Answer here Answer here Answer here Answer here Answer here Answer here Answer here Answer here
Answer here Answer.

Placement Information
© not compietea

Visitation Certified Approved Non Relative

@ optional

eait Answer here Answer here Answer here Answer here Answer here Answer here Answer here Answer here
Answer here Answer.

Foster Youth Rights
Handbook

o Completed

Independent Living

Information
@ ot completea

- Best Interest / Special Needs Considerations for Placement

How was it determined this was a safe and appropriate environment for the child?

6 O 6 © 0 6| 6] 6 0

Exceptions to Permanent
Custody

eat Answer here Answer here Answer here Answer here Answer here Answer here Answer here Answer here

m
o Gonprened Answer here Answer.
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The Setting Narrative Details screen appears.
Note: This screen will appear for the placement setting option you select.
3. Enter narrative in the text box.
Note: You can Apply this Justification to this child’s other Placement Settings.

If you select a child(ren) in the Apply to Other Children grid, the Justification will be
applied to the same Placement Setting for the selected Child(ren).

4. Click, Save.

Case /| Workload / Family Case Plan / Placement Information / Setting Narrative Details

ISemng Narrative Details I

CASENAME /1D: Smith, Person P / 0000000 [R] Ongoing / Open (01/01/2014)
PLAN NAME Updated Sept 8ih, 2016 STATUS:  In Progress
Setting Narrative Details

Child Name:  Smith, Jimmy - Male Age 10

Certified/Approved Relative - CAR
f the child is not placed in an relative home please explain why the less restrictive opbon was nol selected

Relatives are being reviewed and processed

A Selecting an option below will override any existing responses.

Apply this Justification to this child’s other Placement Settings

Note: Selecting options below will apply this Justification to the same Placement Setting for the selected Child(ren
./ e
Smith, Jimmy - Male Age 10
Smith, Joseph - Male Age 10 Completed
Smith, Jacob - Male Age 10
Smith, Jason - Male Age 10
Smith, Jeremy - Male Age 10 Completed

Smith, Johnny - Male Age 10

Previous Next Apply Save

The Placement Selection Justification tab page appears.
1. Click the Placement Information drawer.
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Case |/ Workload / Family Case Plan / Placement Information
CASE NAME / ID: Smith, Person P / 0000000[R ] Ongoing / Open (01/01/2014)
PLAN NAME Updated Sept 8th, 2016 STATUS In Progress
Family Case Plan Topics | = I Placement Selection Justification I Substitute Caregiver Services

Update Information

& Completed

Smith, Jimmy - Male Age 1 o Not Completed
Parties to the Plan ‘ F‘ acement Information I

-

‘ Placement Selection Justification

The drawer expands to display the Placement Settings/Justification grid, the Best
Interest/Special Needs Considerations for Placement grid, and the Educational
Stability Assurances grid.

2. Inthe Best Interest/Special Needs Consideration for Placement grid, click edit
beside each question. The Placement Narrative Details screen will appear to each
corresponding question. Enter the narrative for each question.

e How was it determined this was a safe and appropriate environment for
the child?

e How was it determined this was a safe and appropriate environment for
the child?

e How will the placement meet the special needs for the child?
e How will the placement meet the Family Case Plan goals of the child?

e What is the proximity of the placement to the parent, guardian,
custodian? What transportation problems might create obstacles to
visitation? How will the agency resolve these obstacles?

Important: You can click Next, through each Placement Narrative Details screen, in
the Best Interest/Special Needs Consideration for Placement grid, until all
screens within the Placement Information topic are complete. Ohio SACWIS will
save your work as you navigate among the screens. It is not necessary to complete
the screens in a specific order.
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Case | Workload / Family Case Plan / Placement Information

CASE NAME /1D: Smith, Person P / 0000000 [R ] Ongoing / Open (01/01/2014)
PLAN NAME Updsted Sept 8th, 2016 STATUS:  In Progress
Family Case Plan Topics | < Pl Substitute Caregiver Services
Update Information 0
Placement Selection Justification
@& Completed
Smith, Jimmy - Male Age1 @) Not Completed
Parties to the Plan @ Placement Information /A
o CO'?’?,D\'EM Type of Placement: Foster Home
JFS 1443 MedEd Last Generated: 01/012016
Strengths and Needs @ ot Generstod: @

1 Not Completed

Placement Settings / Justification
— @| L e

o Not Completed Certified/Approved Relative -CAR

I nt Infi ion 0 edit  Answer here Answer here Answer here Answer here Answer here Answer here Answer here Answer here
Answer here Answer.
O Not Completed
Visitation o Certified Approved Non Relative
& Optional )
edit  Answer here Answer here Answer here Answer here Answer here Answer here Answer here Answer here
Foster Youth Rights @ Answer here Answer...
Hand .3
o Completed

i O
@ Not Completed

How was it determined this was a safe and appropriate environment for the child?

Exceptions to Permanen

s

Custody @

o Complated Answer here Answer here Answer here Answer here Answer here Answer here Answer here Answer here
el Answer here Answer..

Cancel

3. When you have completed each of the Placement Narrative Details screen, click,
Save.
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I Placement Narrative Details

CASE NAME /ID:  Smith, Person P / 0000000 [R ] Ongoing / Open (01/01/2014)
PLAN NAME Updated Sept 8th, 2016 STATUS In Progress
Placement Narrative Details

Child Name: Smith, Jimmy - Male Age 10
How was it determined this was a safe and appropriate environment for the child?
Expand Full Screen

v ABC

Apply to Other Children

A Selecting an option below will override any existing responses.

Smith, Jimmy - Male Age 10 Completed
Smith, Joseph - Male Age 10
Smith, Jeremy - Male Age 10 Completed
Smith, James - Male Age 10

Smith, Jason - Male Age 10

Smith, Jacob - Male Age 10

Previous Next Apply Save

The Placement Selection Justification tab page appears.

1. Inthe Educational Stability Assurances grid, click, edit beside: Did the child
remain in the school in which the child was enrolled at the time of placement.

Family Case Plan Topics

Parties 10 the Plan

Strengths And Needs © hot Compieted
© Not Completed

Placement Information ~

Type ot P

Concems

© Not Completed -

Visitation &8 Cenified/Approved Non Relative Home

Foster Youth Rights
Handbook
© Completed

| Best Interest [ Special Needs Consideration foe Placemnent
i Howwas it determined this was a safe and appropriate environment for the child?

P ——

Coutand Signatutes &8 How will the placement meet the best interest of the child?

Appeoval o

")
©
@
Psetiniomuin @) 1t Cooddpprovd v ome
]
@
)
()

2dt How will the placement meet the special needs of the child?

Jo000000000000¢
L] y of the Child?
JOOOREKONE
a8 Whatis the proximity of the placement to the parent, guardian, custodian? might 10 visitation? How wil the agency resolve these obstacles?
B
adt I the child did not remain in the school he/she was attending at the time of placemant, describe all eff in y remal the same school wes not in the was not in the child’s best intecest.

B ——

2 J0id the child remain in the school in which the child was enrolied at the time of placement.
[N‘A Child nat school age

W I Department of
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The Placement Narrative Details screen appears.

1. Make a selection from the drop-box in response to: Did the child remain in the
school in which the child was enrolled at the time of placement?

Note: Your selection from the drop-down menu will determine whether additional
information is required. If further information is required, the screen will expand when
you make your selection in response to the school question.

Case / Workload / Family Case Plan / Placement Information / Placement Narrative Details
| Placement Narrative Details |

CASE NAME /ID: Smith, Person P / 0000000 [R ] Ongoing / Open (01/01/2014)

PLAN NAME: Updated Sept 8th, 2016 STATUS In Progress

Placement Narrative Details

Child Name: Smith, Jimmy - Male Age 10

Did the child remain in the school in which the child was enrolled at the time of placement?

I 'I

2. If your response to the school question is N/A Child not school age, click, Save.

Case / Workload / Family Case Plan / Placement Information / Placement Narrative Details

| Placement Narrative Details |

CASE NAME /ID: Smith, Person P / 0000000 [R ] ©ngoing / Open (01/01/2014)
PLAN NAME Updated Sept 8th, 2016 STATUS In Progress
Placement Narrative Details

Child Name: Smith, Jimmy - Male Age 10

Did the child remain in the school in which the child was enrolled at the time of placement?

IN#’A Child not school age v

Apply to Other Children

A Selecting an option below will override any existing responses.

Smith, Jimmy - Male Age 10 Completed
Smith, Joseph - Male Age 10
Smith, Jeremy - Male Age 10 Completed
Smith, James - Male Age 10
Smith, Jason - Male Age 10

Smith, Jacob - Male Age 10

‘ Previous Next Apply save

3. If your response to the education question is, Yes, the screen will expand, and you
will need to enter narrative in response to: Describe how the agency considered

WI Department of
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the appropriateness of the current educational setting and the proximity to the
school in which the child is enrolled at the time of the placement.

4. Click, Save.

Placement Narrative Details

Child Name: Smith, Jimmy - Male Age 10

Did the child remain in the school in which the child was enrolled at the time of placement?
IYeS "I

Describe how the agency considered the appropriateness of the current educational setting and the proximity to the school in which the child is
enrolled at the time of the placement

Expand Full Screen

Apply to Other Children

A Selecting an option below will override any existing responses.

Smith, Jimmy - Male Age 10 Completed

Smith, Joseph - Male Age 10

Previous Topic Next Topic Apply Save Cancel

If your response to the school question is, No, the screen will expand, and you will need to
add narrative in response to the following:

5. Describe how the agency considered the appropriateness of the current
educational setting and the proximity to the school in which the child is
enrolled at the time of the placement.

6. Since the child did note remain in the same school, Describe how the agency
coordinated with the appropriate local educational agencies to determine this
was in the best interest of the child.

7. Describe how the agency and the local educational agencies ensured the
immediate and appropriate enroliment in the new school with all of the
educational records of the child provided to the new school.

8. Click, Save.
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Case / Workload / Family Case Plan / Placement Information / Placement Narrative Details
Placement Narrative Details I

CASE NAME /ID:  Smith, Person P / 0000000[R ] Ongoing / Open (01/01/2014)
PLAN NAME: Updated Sept 8th, 2016 STATUS:  In Progress
Placement Narrative Details

Child Name:  Smith, Jimmy - Male Age 10

Did the child remain in the school in which the child was enrolled at the time of placement?

[ |

Describe how the agency considered the appropriateness of the current educational setting and the proximity to the school in which the child is
enrolled at the time of the placement

Expand Fuil Screen

Since the child did not remain in the same school, describe how the agency coordinated with the appropriate local educational agencies to
determine this was in the best interest of the child.

Expand Full Screen

Describe how the agency and the local educational agencies ensured the immediate and appropriate enroliment in the new school with all of the
educational records of the child provided to the new school.

Expand Full Screen

Apply to Other Children

A Selecting an option below will override any existing responses.

Smith, Jimmy - Male Age 10 Completed
Smith, Joseph - Male Age 10
Smith, Jeremy - Male Age 10 Completed

Smith, James - Male Age 10

Previous Topic

The Placement Selection Justification tab page appears.
1. Click the Substitute Caregiver Services tab.
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Family Case Plan Topics < Placement Selection Justification ’ I Substitute Caregiver Services I
Update Information 0 - —
Placement Selection Justification
& Completed
Smith, Jimmy - Male Age1 ) Not Completed
Parties to the Plan @ Placement Information W
& Completed Smith, Timmy - Male Age 14  Completed

Placement Information W
I Strenaths and Needs ml

The Substitute Caregiver Services tab page appears.

Completing the Substitute Caregiver Services Tab Page

Any linked service(s) will appear In the Substitute Caregiver Services Details grid.

Note: You have the option to click, edit, beside the name of a case member if you
need to edit information on the Case Services page (including entering an End
Date for the service).

1. If necessary, click, Link Service, and follow previously discussed instruction for
linking a service.

2. You can click the Case Member/Caregiver History drawer to review available
information.

3. Click OK.

The Substitute Caregiver Services tab page appears.

Case / Workload / Family Case Plan / Placement Information

CASE NAME/ID:  Smith, Person P / 0000000 [R ] Ongoing / Open (01/01/2014)
PLAN NAME Updated Sept 8th, 2016 STATUS In Progress
Family Case Plan Topics | < | Placement Selection Justification ‘ I Substitute Caregiver Services I |
Update Information 0 Substitute Caregiver Services Details
& Completed

=

. Case Management/Case Management  Case Member  01/01/2000 -
mith, John Senvices )
m unlink
Case Member / Caregiver History

Link Service

Parties to the Plan
¢ Completed

Strengths and Needs
@ Not Completed

Concems
@ Vot Completed

Placement Information
o Not Completed

€ 0 6 ©

Successfully Completed Services

End-Dated Services s

Previous Topic Next Topic Apply Save

Completing the KGAP Information Tab
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Note: The KGAP Information tab will display based on information recorded on the Parties
to the Plan Topic. Refer to the Completing Parties to the Plan section.

1. Click the KGAP Information Tab, if applicable.

Family Case Plan Topics Placement Selection Justification Substitute Caregiver Services KGAP Information

Update Information

© Completed KGAP Information

Disney, Donald - Male Age 3 @ Not Completed
KGAP Narratives ~

Parties to the Plan
©® Completed
Strengths And Needs Type of Placement: Certified Foster Home

© Not Completed KGAP Information

Concerns edit Describe the steps the PCSA has taken to determine it is not appropriate for the child to be returned home.

O Completed

edit Describe the efforts the PCSA has made to discuss adoption with the child's fit and willing kinship caregiver(s) as a more

<
0 permanent alternative to legal guardianship and document the reasons why adoption is not the preferred option of the kinship
N

Placement Information

caregiver(s).
© Not Completed giver(s)

edit Explain why a permanent placement with a fit and willing kinship caregiver(s) through a kinship guardianship assistance

Visitation arrangement is in the child's best interests.

© Not Completed

edit Describe the efforts the PCSA has made to discuss kinship guardianshif i arrar 1t with the child's parent(s).

Foster Youth Rights
Handbook
O Completed

edit Does the child demonstrate a strong attachment to the kin caregiver? Does the kin caregiver have a strong commitment to caring
permanently for the child?

Court and Signatures

edit Explain the reasons why efforts were not made by the PCSA to discuss with the child's parent(s) the kinship guardianship
assistance arrangement.

The KGAP Information Tab page appears.
2. In the KGAP Information grid, click the KGAP Narratives drawer.

© Your data has been saved.

Family Case Plan Topics Placement Selection Justification Substitute Caregiver Services KGAP Information

<
Update Information 0

© Completed KGAP Information

Parties to the Plan Disney. Donald - Male Age 3 @ Not Completed
© Completed KGAP Narratives v

Strengths And Needs Q

o Not Completed

The drawer will expand to display eight questions.

3. Click, edit, for each of the following KGAP Information Narratives listed for the child
case plan participant.
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Family Case Plan Topics Placement Selection Justification Substitute Caregiver Services KGAP Information

Update Information

© Completed KGAP Information

Dishey, Donald - Male Age 3 @ Not Completed
I KGAP Narratives ~ I

Type of Placement: Certified Foster Home

Parties to the Plan
© Completed

Strengths And Needs
© Not Completed

KGAP Information

Concerns Describe the steps the PCSA has taken to determine it is not appropriate for the child to be returned home.

O Completed

edit Describe the efforts the PCSA has made to discuss adoption with the child's fit and willing kinship caregiver(s) as a more
permanent alternative to legal guardianship and document the reasons why adoption is not the preferred option of the kinship

Placement Information .
- caregiver(s).

© Not Completed

edit Explain why a permanent placement with a fit and willing kinship caregiver(s) through a kinship guardianship assistance

Visitation arrangement is in the child's best interests.

© Not Completed

. dit Describe the efforts the PCSA has made to discuss kinship guardianship assistance arrangement with the child's parent(s).
Foster Youth Rights

Handbook
Q© Completed

edit Does the child demonstrate a strong attachment to the kin caregiver? Does the kin caregiver have a strong commitment to caring
permanently for the child?

e edit Explain the reasons why efforts were not made by the PCSA to discuss with the child’s parent(s) the kinship guardianship

assistance arranaement.

o 6 0 ¢ © 6 6 0 -

The KGAP Narrative Details screen appears.
4. Enter narrative in the text box.

For Questions six (6) through eight (8), the option to mark the question as Not
Applicable is available.

Note: You can Apply to Other Children.

If you select a child(ren) in the Apply to Other Children grid, the KGAP Narrative
will be applied to the same KGAP Question for the selected Child(ren).

5. Click, Save.
KGAP Narrative Details

Child Name:
Disney, Donald - Male Age 3

Describe the steps the PCSA has taken to determine it is not appropriate for the child to be returned home.

(expand full screen)

Record narrative here « ABC

3979

Apply to Other Children

A Selecting an option below will override any existing responses.

(0  Disney, Daisy - Female Age 7
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Important: The narratives in these KGAP Question Narrative are automatically pulled into
the child’s KGAP Eligibility record to determine the child’s KGAP Eligibility. These
narratives will be reviewed by the KGAP Eligibility specialist at the State Level to ensure
the child meets the KGAP Eligibility requirements. (Family Case Plan updates for KGAP
are not included in Eligibility when the KGAP Application is for the sibling of a child already
in receipt of KGAP).

For additional information refer the Policy and Practice Guidance Document (PPGD) #038.

The KGAP Information Tab screen appears, displaying, Completed.
6. Click, Next Topic

© Your data has been saved

Family Case Plan Topics Placement Selection Justification Substitute Caregiver Services KGAP Information

Update Information
© Completed KGAP Information

Disney, Donald - Male Age 3 @ Completed
KGAP Narratives ~

<
Strengths And Needs @ Type of Placement: Certified Foster Home

Parties to the Plan
© Completed

© Not Completed KGAP Information

Concerns edit Describe the steps the PCSA has taken to determine it is not appropriate for the child to be returned home.

© Completed narrative

edit Describe the efforts the PCSA has made to discuss adoption with the child's fit and willing kinship caregiver(s) as a more

Pl t Inf t Ao A . 2
Flacement Information di is not the preferred option of the kinship

© Not Completed

permanent alternative to legal g i and di the why
caregiver(s).

narrative

Visitation
© Not Completed

Jit Explain why a permanent placement with a fit and willing kinship caregiver(s) through a kinship guardianship assistance

Previous Topic Next Topic Apply Save Cance
—

The Visitation screen appears, defaulted to the Visitation Status tab.
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Completing a Family Case Plan

Completing the Visitation Topic

Completing the Visitation Status Tab Page

Note: The Visitation topic displays when at least one child case plan participant is in
a non-end-dated completed placement setting or a non-end-dated Living
Arrangement. The Visitation Topic is an optional topic to complete for an Adoption
Family Case Plan.

1. If relevant, place a checkmark in the check box next to: Child has no adult
visitors.

Ongoing / Open (0502/2018)

PLAN NAME: initial Mar 8, 2019 STATUS: In progress

The screen will expand, requesting further information
2. Enter narrative in response to: Justification for not having adult visitors.
3. Click the Adult Visitation tab.

Visitation Plan Status

4000

The Adult Visitation tab page appears.
1. Make a selection from the Available Adult(s) drop-down menu.
2. Click, Add New Visitation.

Family Case Plan Topics <

Adult Visitation Summary

c Available Adultfs):
Add New Visitation

Placement Information
d

© Cor ed -
> Add Case Member Add Associal ted Person
© Not Completed
ml Department of
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Completing a Family Case Plan

The Add Adult Visitation screen appears.

=

Place a checkmark in the check box beside the name of the child(ren) you wish to
have visitation.

2. Enter a number in the How Often (Frequency) box.

3. Make a selection from the times drop-down menu.

4. Make a selection from the How Long (Duration) drop-down window.
5. Make a selection from the Where (Location) drop-down menu.

6

Using the radio buttons, select an option under: Will the visit be supervised and/or
restricted?

Note: If the selection of Supervised Only, Restricted Only or Both Supervised
and Restricted are made, a narrative box displays to explain the reasons.

t be supervised nd/or restricted

7. Enter narrative in the Other approved communication text box.
8. Click, Save.

Ongoing / Open (05/02/2018)

PLAN NAME: Initial Mar 7, 2019 STATUS: I progress

Add Visitation Details

Child(ren) to add: *

5“

How Often (Frequency): *

[ s |

How Long (Duration): *

—1
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Completing a Family Case Plan

The Visitation screen appears; the Adult Visitation Summary grid displays the
information you added.

Note: Repeat the instructions above for each Adult you wish to add for visitation.

Adoption / Open (09/132017)

i progress

Plan

The Add or Modify Visitation Plan screen appears.

1. Click, edit to modify the visitation details and/or click the Add Child button to select
additional children to add to the Visitation Plan.

2. Click, Close.

I Add or Modify Visitation Plan I

CcAsE NaME 1D:  Dewitt, Betty Machere / 000000000 QOngoing / Open (MMDOYYYYY)
PLAN NUMBER:  Initial / Seplember 8th, 2016 STATUS: No! Complafad

Vizitation Details

To modify & specific child's visfation defads within & plan, dejefe the child and acd I an exishing detai oF New WaIahion piarn

Dewitt, John Wayne Dubois

Wisiting 4 times monthly in Agency Setting for 2 hours
Charlesworth-Dewitt, Jimmy Chainsaw - Male Age 10
Charlesworth-Dewiit, Jessa Bandsaw - Female Age 8

Add Child

edil  Visiting 3 times monthly in Neutral Setting for 1 hour

Charlesworth.Dewitt. Janey Hacksaw - Femalz Age 12
Add Child

edit  Visiting 2 times monthly in Agency Setting for 2 hours

Charlesworth-Dewitt, Jack Sawsall - Male Age 9

Add Child

Close

WI Department of
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Completing a Family Case Plan

From the Actions dropdown, you can click, Apply Plan to Other Adults.

Adult Visitation Summary

Dewitt, John Wayne Dubois

Visiting 2 times monthly in Agency Setting for 2 hours  [IEESLGaL Add/Modify Plan Details

Charlesworth-Dewitt, Jack Sawsall - Male Age 9 Apply Plan to Other Adults

Visitation Information *
View Activity

Visiting 3 times monthly in Neutral Setting for 1 hour Delete Plan Details

Fhcddnnssencibh Manadis laeaas [ N v, Crmanla Aaa 49

The Apply Visitation to Other Adults screen appears.

1. Make a selection from the Available Adult(s) drop-down menu of the Adult you
want to apply available visitation plans.

2. Select visitation details to be applied:
3. Click, Save.

Apply Visitation to Other Adults

Dewitt, John Wayne Dubois

Available Adult(s): *

I Dewitt, Betty Machete v I

Select visitation details to be applied: *

Visitation details selected below will be copied and applied to selected adults.
u Visitation Details Child(ren)
1 Wisiting 3 times monthly in Neutral Setting for 1 hour Charlesworth-Dewitt, Janey Chainsaw - Female Age 12

— . . . Charlesworth-Dewitt, Jimmy Chainsaw - Male Age 10
[  \Visiting 4 times monthly in Agency Setting for 2 hours

[J  Visiling 2 times monthly in Agency Setting for 2 hours  [IEESG=

Charlesworth-Dewitt, Jack Sawsall - Male Age 9
SUPERVISED

| Visiting 4 times monthly in Agency Setting for 2 hours Charlesworth-Dewitt, Jessa Bandsaw - Female Age 8

sove
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Completing a Family Case Plan

From the Actions dropdown, you can click, View Activity.

Adult Visitation Summary

Dewitt, John Wayne Dubois

Visiting 2 times monthly in Agency Setting for 2 hours  [IEESLEL Add/Modify Plan Details

Charlesworth-Dewitt, Jack Sawsall - Male Age 9 Apply Plan to Other Adults

Visitation Information *
View Activity

Visiting 3 times monthly in Neutral Setting for 1 hour Delete Plan Details

Fhcddnnssencibh Manadis laeaas [ N v, Crmanla Aaa 49

The Visitation Activity Filter screen appears.

1. Click, view on the Activity Log you would like to view. You will be navigated to the
specific Activity Log linked to the Visitation Plan.

2. When back on the Visitation Activity Filter screen, click, Close.

|mmﬂmmm I

Dewitt, John Wayne Dubois

Activity Start Date: Associated Participants:

= i "

)

Visitation Activities

Resull(s) 1o XolY Page 1ol Z
.
yigw  <MMDDYYYY> <Lecation> <MNames>

ﬂnE ’ : "

From the Actions dropdown, you can click, Delete Plan Details.
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Completing a Family Case Plan

Adult Visitation Summary

Dewitt, John Wayne Dubois II

Visiting 2 times monthly in Agency Setting for 2 hours Add/Modify Plan Details

Charlesworth-Dewitt, Jack Sawsall - Male Age 9

Apply Plan to Other Adults
Visitation Information *
View Activity
Visiting 3 times monthly in Neutral Setting for 1 hour Delete Plan Details

Mhadanieneth Masddd lonoo Uaabkansse  Coonala A aa 47

The Delete Visitation Plan Details screen appears.

1. Make a selection from the grid Select child(ren) and respective visitation details
to be deleted:

2. Click, Delete Selected.

Delete Visitation Plan Details

CASE NAve (10 Dewite, Betty Machete / 000000000 Ongoing / Open (MMDD/YYYY)
PLAN NUMBER Initial /7 Septemper 82h, 2016 STATUS Not Completed
Visitation Details

Dewitt, John Wayne Dubois

Select child{ren) and respective visitation details 10 be deleted

Charlesworth-Dewitt. Janey Chalnsaw - Female Age 12 Visting 3 times 3 month in Neutral Setting for 1 hour
Charlesworth-Oawitt. Semy Chalnsaw - Male Ags 10 Visting 4 tmes 3 month in Agency Setting for 2hours 5T
Charesworth-Dawi. Sack Swwsall - Mase Age 9 Visting 2 times a month in Agency ng fo¢ 2 hours

[ sueroasen |
Charleswort-Dewitt. Jessa Bandsaw - Female Age 8 Visting 4 times 3 month in Agency Setting for 2 hours  ILUTTN

i sk
3. Click, the Sibling Visitation tab.
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Completing a Family Case Plan

The Sibling Visitation tab page appears.
Adding Sibling Visitation

1. If applicable, enter narrative in response to: Describe efforts to place the children
together, and why those efforts were not successful.

2. Click, Add Visiting Sibling Detail.

Visitation Status Adult Visitation | Sibling Visitation |

sibling Visitation Summary

Charlesworth-Dewitt, Janey Hacksaw - Age 12 <Placement Type> - <Provider Mame which could be a super
long name and wrap for everrrir=

Charlesworth-Dewitt, Jimmy Chainsaw - Age 10 <Placement Type> - <Provider Name which could be a super
long name and wrap for everrror>

Charleswarth-Dewitt, Jack Sawsall - Age 9 <Placement Type> - <Provider Name which could be a super
long name and wrap for everrrir=

Charlesworth-Dewitt, Jessa Bandsaw - Age 8 <Placement Type> - <Provider Name which could be a super
long name and wrap for everrrrrr>

Describe efforts to place the children together, and why those efforts were not successful:

Expand Full Screen

4000

Siblings Who May Visit Each Other

Details about siblings visiing each other has nof yet been added

Add Visiting Sibling Detail

Siblings Not Visiting Each Other

Details about siblings nof wisifing each other has nof yet been added.

Child not visiting:

v Add Non-Visiting Sibling Detail

W I Department of
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Completing a Family Case Plan

The Sibling Visiting Each Other screen appears.

1. Place a checkmark(s) in the check box(es) beside the relevant child(ren) in the
Siblings in agency custody who are visiting each other grid.

Note: If applicable, select a child(ren) from those listed in the Children grid below
Other siblings or children who are visiting.

2. Enter narrative in the text box below: Description of visitation.
3. Click, Save.

Ongoing / Open (03/13/2018)

PLAN NAME: initial Feb 26, 2019 STATUS: I progress

Siblings Visiting Each Other

sgency custody who are visiting each other: *

=3 -

Save  Save & Add Another -

The Sibling Visitation tab screen appears, displaying the children with visitation in the
Siblings Who May Visit Each Other grid.

Note: The Actions dropdown includes Add/Modify Details, View Activity and
Delete Plan Details. Please refer to the Adult Visitation Plan section of how to
complete.

1. If applicable, make a selection from the Child not visiting drop-down menu and
click, Add Non-Visiting Sibling Detail.
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Completing a Family Case Plan

Siblings Who May Visit Each Other
Jimmy, Janey, Katlynn and Jack are visiting each other
Details w Add/Modify Details
Jack and Jessa are visiting each other View Activity
Details s

Delete Plan Detalls

Add Visiting Sibling Detail

Siblings Mot Visiting Each Other
Jimmy is not visiting Jessa or Jack
Details W

Child not visiting:

v Add Non-Visiting Sibling Detail

The Siblings Who Are Not Visiting grid appears.
1. Make selection from Siblings who are not visiting child and enter narrative in the
response to Describe the reason the siblings are not visiting.
2. Click, Save.

PLAN HAME: intil Feb 26 2019 STATUS: In progress

[rrPRr—

=
e n

The Visitation screen appears, displaying a Completed status for the Visitation topic.
1. Click, Next Topic.
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Completing a Family Case Plan

Case / Workload / Family Case Plan ff Visitation
CASE NAME /1D, Ongoing / Open (03/13/2018)
PLAN NAME: Initial Feb 26, 2019 STATUS: In progress
© Your data has been saved

Family Case Plan Topics < Visitation Status Adult Visitation Sibling Visitation

Parties to the Plan Q

@ Completed Sibling Visitation Summary

Concerns ° Certified Foster Home
Completed

Certified Foster Home -

Certified Foster Home -

Previous Topic ~ Next Topic Apply  Save

Important: When you click, Visitation Plans in the left navigation pane, the Adult
Visitation Plans tab screen appears. The visitation plans listed on this page are
view only and include the Adult Visitation Plans created within the Family Case Plan.
The Child Visitation Plans tab includes a view only list of historical visitation plans.

I SN T TR T At
‘Workload

lo: Court Calendar Placement Requests

Ongoing
Open (07/18/2017)

Adult Visitation Plans Filter Criteria

e Adult Name:
Qngping. Case A1
Adult Visitation Plans

Result(s) 1to 1 of 1/Page 10f 1

: . -mm“--
Living Amangement
view -

Initial Mar 25, 2019 view aciivity

Completing the Sibling Visitation

(this section is missing)

Completing the Foster Youth Rights Handbook Topic

Note: The Foster Youth Rights Handbook topic displays when at least one child case plan
participant has a non-end-dated Legal Custody Episode. Children who are 14 years of age
or older will display. To add children under the age of 14, the Add Additional Youth button
is available.
The Foster Youth Rights Handbook Information screen appears.
Note: The PCSA holding custody shall provide the JFS 01677, Foster Youth Rights
Handbook, to any youth being placed in substitute care who is fourteen years of age
or older. You can access a copy of the handbook here on the OFC Website.
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Completing a Family Case Plan

1. Make a selection from the Foster Youth Rights Handbook Provided dropdown. If
Yes is selected, enter Date Provided.

Note: If No-Youth incapacitated is selected from Foster Youth Rights Handbook
Provided, no other questions will display.

Make a selection from Signature Obtained dropdown menu.

Make a selection from the Foster Youth Rights Handbook Reviewed with Youth
dropdown. If Yes is selected, enter Date Provided.

Make a selection from Signature Obtained dropdown menu.
Make a selection from the Signhature Obtained drop-down menu.

6. Make a selection from the Foster Youth Rights Handbook Reviewed with Youth
drop-down menu.

If the Handbook was reviewed, enter the Date Reviewed.
Make a selection from the Signature Obtained drop-down menu.
Click, Next Topic.

Family Case Plan Topics < I Foster Youth Rights Handbook Information I

The PCSA holding custody shall provide the JFS 01677 "Foster Youth Rights Handbook™ to any ywth bolng plncod III

Update Information o substitute care who is fourteen years of age or older. You can access a copy of the handbook |

Completed

Smith, John / 000000 Male Age 17, DOB 01/01/198 ) Not Completed -

Parties to the Plan @ Custody Episode: 01/01/2016 to Present

Completed

J Foster Youth Rights Handbook Provided: Date Provided:
T : I
© ot Completed
L . Signature Obtained
Concerns @ I?ES ,l
o Not Completed
4 Foctar Y < Handb vl d with Youth: Date Reviewed:
Placement Information
o [- 2 R —
0 Not Completed
[ Visitation o Signature Obtained

@ optional I\'es vI
Foster Youth Rights @
Handbook

Completed Smith, Jimmy / 000000 Male Age 14, DOB 01/01/2002 () Not Completed B
Independent Living o Custody Episode 01/01/2016 1o Present
Information
o Not Completed Foster Youth Rights Handbook Provided:
Fyrantinns tn Parmanant A0 M

Add Additional Youth

Provous Topic Nesd Topic Apply  Save -

The Independent Living Information screen appears.
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Completing a Family Case Plan

Completing the Independent Living Family Topic

Note: The Independent Living Information topic displays when:

e At least one child case plan participant is 14 years of age or older and has a
non-end-dated Legal Custody Episode

e At least one child case plan participant younger than 14 years of age has an
Active Independent Living Plan.

e At least one child case plan participant has a case plan goal or concurrent
plan objective of Independent Living / Emancipation.

1. When a child has an Active Independent Living Plan, click view; to be
navigated to the child’s Independent Living Plan.

2. Click the Youth Contacts drawer to expand its contents. All persons identified in
Youth Contacts within their Active Independent Living Plan will display.

Family Case Plan Topics < Independent Living Details

For youth 14 years of age and older in custody, independent living service provisions are required to be part of the

Update Information o amily Case Plan. Identify programs and life skills which will assist the youth to prepare for transitions from substitute
care to independent living.
o Completed
Note: This section displays Active Independent Living planis)
Parties to the Plan @ Smith, Jimmy - Male Age 16 Complefed
Indgp t Living Information

o COF‘P"ETEd RS 0l Living laformabion W

D Plan Developed Date: 08222016
Strengths and Needs Q
© wot completed

- Goal Effective Date Goal Dotails )
Concerns e
o Not Completed Academic Support 08/22/2016 Goal detail text

- Linked Services
Placement Information 0
Q ot compieted ntacts W
Visitation o Smith, Jane  Female Age 39, DOB 07/01/1978
@ optional

[ PERMANENT ADULT CONNECTION |

Eoster Youth Rights (Fh)
Handbook
@ completed | Smith, Jane  Female Age 39, DOB 07/01/1578
Independent Living YOUTH SUPPORT PERSON
Information
@ ot completed

e Smith, Jane  Female Age 39, DOB 07/01/1978

Exceptions to Permanent
Custody

Q Completed

I PERMANENT ADULT CONNECTION I

Note: If the youth does not have anyone identified as either a Permanent Adult
Connection or Youth Support Person, a warning message will display. The Permanent
Adult Connections and Youth Support Persons are recorded in the Contact Directory
within the Independent Living Plan.
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Completing a Family Case Plan

Smith, Rodger - Male Age 14  Completed

Independent Living Information %

A This Youth has no Permanent Adult Connection or Youth Support Person.

When a youth does not have an Active Independent Living Plan, enter narrative in
response to: If an Independent Living Plan has not been developed or is in pending
status, identify programs and life skill services which will assist the youth for
independent living. Describe the progress towards the development and completion
of the Independent Living Assessment/Plan.

3. Click, Next Topic.
Smith, Tommy - Male Age 14 () Nof Completed

Independent Living Information

If an Independent Living Plan has not been developed or is in pending status, identify programs and life skill services
which will assist the youth for independent living. Describe the progress towards the development and completion of

the Independent Living Assessment/Plan.
| v ABC |

Expand Full Screen

Previous Topic Next Topic Apply Save

Note: If the child case plan participant has a Concurrent Plan Objective of Independent
Living / Emancipation and does not have an Active Independent Living Plan, the system will
display the Attention message.

Independent Living Details

For youth 14 years of age and older in custody, independent living service provisions are required to be part of the Family Case Plan. Identify
programs and life skills which will assist the youth to prepare for transitions from substitute care to independent living.

Note: This section displays Active Independent Living plan(s)

Disney, Donald - Male Age 3 @ Not Completed

This youth's Concurrent Plan Objective is Independent Living / Emancipation w/ family and kinship connections, therefore, this youth is
required to have an Active Independent Living Plan.

A

Independent Living Information ~

If an Independent Living Plan has not been developed or is in pending status, identify programs and life skill services which will assist the youth for
independent living. Describe the progress towards the development and completion of the Independent Living Assessment/Plan. (expand full screen)

« ABC

4000
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Completing a Family Case Plan

The Exceptions to Permanent Custody screen appears.

Completing the Exceptions to Permanent Custody Topic

Note: The Exceptions to Permanent Custody topic displays when at least one child
case plan participant has been in custody for 12 or more of the last 22 months. For
unapproved Family Case Plans, the 22-month time frame will be based on system date.
For approved Family Case Plans, the system will display this topic if any Exceptions
Information has been recorded. The 12-month custody period does not have to be
consecutive and can be across multiple legal custody episodes.

1.
2.

Page 48 of 72

Click the Exception Information drawer to expand its contents.

Select the relevant response to the question, Has the agency filed a motion for
permanent custody?

Note: If a Motion for Permanent Custody is recorded in Ohio SACWIS, the system
will default the answer to Yes, the agency has filed a motion for permanent
custody with the Date Submitted displayed on the screen. Sheri — add the
additional radio...add missing text

When the response is, Yes, Motion filed; Not recorded in Ohio SACWIS, you will
need to add narrative in response to, Document the compelling reasons for
determining the Termination of Parental Rights would not be in the interest of
the child.

When No, the agency has compelling reasons for not recommending
Termination of Parental Rights (the compelling reasons and the permanency
plan are explained below) is selected, a narrative in response to Document the
compelling reasons for determining the Termination of Parental Rights would
not be in the interest of the child is required.

When No, the agency has not provided the child’s parents, guardian or
custodian or the child with services outlined in the case plan (the services
needed as well as the plan to address them is outlined below) is selected, a
narrative response to Document the reason for determining that the Termination
of Parental Rights shall not be pursued because the agency has not provided
the child's parent, guardian, or custodian or the child with services outlined in
the family case plan which were deemed necessary for the safe return of the
child to the child's home is required.

If applicable, enter narrative in the Comments text box.
Click, Next Topic.
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Completing a Family Case Plan

Family Case Plan Topics

Update Information
0 Completed

- Smith, Jimmy - Male Age & 0 Net Complefed
Excant ergran

Parties to the Plan g
Han the agency filed a motion for permanent custody 7 *

& Compiated

Strengths and Needs
0 Not Compieled

Concerns
@ noi Completed

Placement Information

0 Not Complated

Visitation

. a Opliona

Foster Youth Rights
Handbook

o Completed

Independent Living
Information

o Not Compileled

Exceptions to Permanent
Custedy

6] 6 6 0/ 6| 6| 6] O] 6]

Completed

Previous Topic Next Topic Apply Save

Completing the Permanency Information - PC Topic

Note: The Permanency Information — PC topic displays when at least one child case plan
participant has a non-end-dated Permanent Custody or Permanent Surrender Legal Status.

1. If a child does not have a Recruitment Plan recorded in Ohio SACWIS, an edit link
will display next to the child. Click, edit.
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Completing a Family Case Plan

Family Case Plan Topics \Z‘ I Permanency Information - PC I

Update Information
0 Compileted

@

Parties to the Plan
& compieted

Strengths and Needs
@ Not Completed

Concerns
0 Not Completed

Placement Information
@ Not Completed

Visitation

o Optionsl!

Foster Youth Rights
Handbook

Q Completed

Independent Living
Information

@ Not Completed

@ 6| O O 6 9 6

Exceptions to Permanent
Custody

& compieted

&

Permanency
Information - PC

& compieted

)

Permanency Details #

Recruitment Activities

Recruitment Activity Details:

Permanency Details

Recruitment Activity Value
Recruitment Activity Value
Recruitment Activity Value,

I edit I Smith, Jimmy Male Age 1. 008 0110172018 ) Not Completed

The potentially 4000 character narrative would be displayed here. The potentially 4000
character narrative would be displayed here. This is about 200 characters

Smith, Timmy  Male Age 14, D0B 01012002 (§) Completed

A Child Recruitment Plan may have been updated since Family Case Plan approval.

Recruitment Plan ID

Effective Date: XOUXXUX00X

Activity: Review Case for Relative/Kin

What is Planned:

Status: Active

End Date: XXX

The potentially 4000 character narrative would be displayed here. The potentially 4000 character
here. This is about 200 characters...

narrative would be displayed

Activity: Review Case for Relative/Kin

What is Planned:

The potentially 4000 character narrative would be displayed here. The potentially 4000 character
here. This is about 200 characters

narrative would be displayed

2. The Permanency Details — PC page appears.

Completing the Permanency Details - PC Page

1. Inthe Recruitment Activities to be Completed by the Agency grid, make a
selection(s) by placing a checkmark(s) in the check box(es) beside each of the
recruitment activities you wish to add.

2. Enter narrative in the text box Describe the above Selected Recruitment
Activities that will be taken by the agency.

Note: You can Apply to Other Children. If there is a recruitment plan linked, the
Apply to Other Children is grayed out.

3. Click, Save.
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Completing a Family Case Plan

I Permanency Details - PC I

Child Name: Smith, Tommy - Male Age 6

I Recruitment Activities to be Completed by the Agency I

A An In Progress Child Recruitment Plan exists; if the recruitment plan is marked Active the information will display here.
For a child who is in Permanent Custody and whose goal is adoption, the agency must document the steps the agency will take to obtain a permanent home for
the child.

Review the case file for relatives/kin

Register the child's profile on...

Talk with current / previous caregiver about interest in adopling child

Talk with the child about anyone who may be willing to provide a permanent home for the child
Distribution of information about the child to other adoption agencies

Internet/Social Media Searches

Flyers/Brochures

Adoption Fair/Mixer

Radio/Television/Media

Ofther

Describe the above Selected Recruitment Activities that will be taken by the agency.
Expand Full Screen

4000

Apply to Othar Children

AL  Selecting an option be

Smith, smmy - Male Age 10 Complated

Smith, Joseph - Male Age 10

Smith, Jeremy - Male Age 10 Compileted

Previous Next Apply Sawe

The Permanency Information-PC screen appears.

Note: The system will display/link the most recent Child Recruitment Plan (with a
status of active, complete or closed only).

4. Click the Permanency Details drawer to expand its contents.

5. If you click, Recruitment Plan ID link, you will be navigated to that Child
Recruitment Plan.

6. Click, Next Topic.
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Completing a Family Case Plan

Family Case Plan Toplcs | < |MM-P¢ |
gt smatn, ammy  Male Age 1, DOB 01012018 0 Nat Complated

Update Informatian o
a l::lm_pﬂlrfn' Permarmncy Deimis My

Recruitment Acinitien
Parties 1o the Plan

O Compleied

Strengths and Needs
@) ot Compieted

Concerng Smitn, Timaty  Male Age 14, DOS 01/01/2002 a Completed
ﬂ Mat Completed Pyrmangncy Dolsls A

Placement Information A Child Recruitment Plan may have been updated since Family Case Plan approval

) ot Completed

I Recruitment Flan ID Status: Actve I
Yigitat Effective Date: X0000000 Ened Davter: 2000000
O Cpticnal Agtivity Review Caie for Reltve'ln
E ¢ Youth Rights What is Planned
ELE@E The cctentally 4000 character narmatwe would be displaped hese. The potentially 4000 character
0 Comphisd naratve would De disglayed hene. This is about 200 charactens

m?jﬂl'lﬂjl'l] Liwing
Infermation

B Ralatve'Kn
“ Nt Compiated Activity: Review Case for Relavve

What is Planned

This pocentally 4000 character nantve would be displayed hie. Thi potentally 4000 character
naratae would be displayed bere. This is about 200 characiens

ian Permanen
¥

ﬂl Compleied

Permanency
Information - P‘;
ﬂ Completed
Permanen
information - PPLA

&) Compiated
S—

n E

£ &

® Compiates

Court and Signatures

©l 6 € 0| © 0| @ © O 6 6 O] ©

Approval

Previous Topic Mext Topec Apply S
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Completing the Permanency Information - PPLA Topic

Note: The Permanency Information — PPLA topic displays when at least one child case
plan participant has a non-end-dated PPLA Legal Status.

1. Click, edit next to the child’s name.

Case / Workload / Family Case Plan / Placement Information / Permanency Information - PPLA

CASE NAME /1D: Smith, Person P / 0000000[R ] Ongoing / Open (01/01/2014)

PLAN NAME: Updated Sept 8th, 2016 STATUS: In Progress

Family Case Plan Topics | =< I Permanency Information — PPLA I
Smith, Jimmy Male Age 1, DOB 01/01/2016 Not Completed
Update Information () v elene o

o Completed Permanency Defails W

Unsuccessful Efforts: The potentially 4000 character namative would be displayed here. The polentially 4000
character narrative would be displayed here_ This is about 200 characters . Show More

Parties to the Plan
& Completed

Ongoing Activities:

Strengths and Needs
Q) Vot Completed

Q| ©

edit Smith, Timmy Male Age 1, DOB 01/01/2016  Completed

Permanency Delails W

Concems
O Not Completed

Unsuccessful Efforts: The potentially 4000 character namafive would be displayed here. The potentially 4000
character narrative would be displayed here. This is about 200 characters... Show More

Ongoing Activities: The polentially 4000 characier namative would be displayed here. The polentially 4000
character narrative would be displayed here. This is about 200 characters... Show More

Placement Information
O Not Completed

Visitation

o Optional

Foster Youth Rights
Handbook

O Completed

Independent Living
Information

@ Not Completed

O @ 6 O 6 6

Exceptions to Permanent
Custody

e 2N

The Permanency Details — PPLA grid appears.

Completing the Permanency Details - PPLA Page

1. Enter narrative in the text box Documentation of intensive, ongoing,
unsuccessful efforts for family placement including options of returning child
home, placement with non-removal parent, placement with a fit and willing
relative, a legal guardian or an adoptive parent. Include details on efforts that
utilize search technology (including social media) to find biological family
members for the child(ren).

2. Enter narrative in the text box Document the child has regular, ongoing
opportunities to engage in age or developmentally appropriate activities and
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Completing a Family Case Plan

that the child's placement provider is following the reasonable and prudent
parent standard.

3. Click, Save.
4. The Permanency Information — PPLA page appears. Click, Next Topic.

I Permanency Details - PPLA I

Child Name: Smith, Tommy - Male Age &

For a youth who is in the legal status of PPLA the agency must document the steps it has/will take to acheive permanency for the youth,

Documentation of intensive, ongoing, unsuccessful efforts for family placement including options of returning child home, placement with non-removal parent,
placement with a fit and willing relative, a legal guardian or an adoptive parent. Include details on efforts that utilize search technology (including social media) to

find biological family members for the child{ren).
v ABC

2000

Expand Full Screen

Document the child has regular, ongoing opportunities to engage in age or developmentally appropriate activities and that the child's placement provider is

following the reasonable and prudent parent standard.
v ABC

2000

Expand Full Screen

Previous Next Apply Save

Completing the Candidate For Foster Care Topic

Note: The Candidate for Foster Care topic displays when at least one child case plan
participant is not in the custody of the agency

1. Click, edit next to the child’s name.

Family Case Plan Topics < Child(ren) that are Candidates For Foster Care
Smith, Jimmy  Male Age 1, DOB 01/01/2016 Completed
Update Information 0
Reason: Court Action

@ completed

Parties to the Plan @ edit Smith, Jimmy  Male Age 1, DOB 01/01/2016 ~ Completed
o Completed Reason: Case Plan

Explanation: The potentially 4000 character narrative would be displayed here. The potentially 4000
Strengths and Needs @ character narrative would be displayed here. This is about 200 characlers... Show More

© vot completea

The Candidate Explanation page appears.
2. Make a selection from the Reason dropdown.
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3. Enter narrative in the text box Explain why the child is at serious risk of removal
and identify the services outlined in the Family Case Plan that are intended to
mitigate the child’s risk of removal.

Note: You can Apply to Other Children.

5. Click, Save.
6. The Candidate For Foster Care page appears. Click, Next Topic.

I Candidate Explanation I

Child Candidate for Foster Care:  Smith, Jimmy - Male Age 10
| 1
Explain why the child is at serlous risk of removal and identify the services outlined In the case plan that are intended to mitigate the child's risk of removal:
Expand Full Sereen
v ABC
4000

Apply to Other Children

A Selecting an option below will override any existing responses.

Smith, Jarob - Male Age 10

Smith, John - Male Age 10

Previous Next Apply Save

Completing the Court and Signatures Topic

1. Make a selection from the Court Name drop-down menu.
2. Make a selection from the Judge/Magistrate drop-down menu.

3. Inthe Plan Participant Signatures grid, for every participant in the Family Case
Plan, complete the following:
e Family Case Plan Role

e Signature Captured (If the answer is No, select, Reason Not Captured from
the dropdown menu)

e Captured Date

e Jointly Developed Plan (If the answer is No, enter narrative in the Explain
textbox)

e Agreed with Plan (If the answer is No, enter narrative in the Explain textbox)

o7
Chior Coaren svoutn
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e Date Copy of Plan Provided

4. Inthe Associated Plan Participants grid, complete the following for each person:
e Family Case Plan Role
e Signature Captured

e Captured Date

Note: If necessary, click, Add Additional Signature. The Additional Signatures
screen will appear; from there, make a selection from the Available Persons grid by
placing a checkmark in the check box beside the relevant name. You have the
option to search for a person if they do not appear in the Available Persons grid.

5. Click, Next Topic.

Court Information

Court File Date: % Court Status: v
Court Name: A
Judge | Magistrate: I ‘rl

Plan Participant Signatures

Smith, Jimmy - Male Age 30

Family Case Plan Role: v

Signature Captured: L

Jointly Developed Plan: E

Agreed with Flan: v

Date Copy of Plan Providad @
Smith, Timmy - Male Age 14

Family Case Plan Role; Child

Signature Capturad: ¥

Jointly Developed Plan: v

Agread with Plan: L4

Date Copy of Plan Provided: @
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Remaining Participants: v m

Associated Plan Participants

Smith, John Family Case Plan Role: Supervisor @
Signature Captured: v

Smith, Jane Family Case Plan Role: Kinship Caregiver v @'
Signature Captured: v
Date Copy of Plan Provided: @

Add Additional Signature

Previous Topic Next Topic Apply Save

Processing Approval

The Approval screen appears, displaying the Approval Information grid.

If everything has been correctly completed, the following message will display: This Family
Case Plan is ready for Approval.
Click, Submit for Approval.

Ongoing / Open (07/182017)

PLAN NAME: indial Mar 25, 2019 STATUS: In progress
© Your data has been saved
Family Case Plan Topics < I Approval Information I
Parties to the Plan o
© Completed

@

Concerns
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The Process Approval screen appears.

Process Approval

Work ltem
1D: 1234 Type: CASE Reference: Test, Worker
Task ID: 1111 Task Type: Case Plan Tool Task Reference:

Task Status:

I Routing/Approval Action I

. - i S S I
Action: | Please SelectAnAction v

Comments:

Agency:

gency Test County Children Services Board e
Reviewers/ | Please Select A Reviewer/Approver v |
Approvers:

[Sl==

If you have failed to complete any required information for the Family Case Plan, the
Approval screen will appear with a list of the incomplete items; you will need to resolve the
issues before you can submit the Plan for approval.

CASE NAME / 1D: Ongoing / Open (07/03/2017)

PLAN NAME: Initial Feb 6, 2019 STATUS: In progress

© Your data has been saved

Family Case Plan Topics < Approval Information
@ Parties to the Plan
has an open Custody Episode with no current Legal Status.
° has no Placement recorded with an open Custody Episode.
)
- 0 Concerns.
« Atleast one Conc d quired.

Exceptions to Permanent Custody

« Response needed for for question 'Has the agency filed a motion for Permanent Custody?'

Candidate For Foster Care

+ A Child Candidate for Foster Gare Reason must be selected for

If all requirements for the Family Case Plan have been completed, the Process Approval
screen appears.
1. Make a selection from the Action drop-down menu.
2. If you do not have approval access rights, make a selection from the
Reviewers/Approvers drop-down menu.

3. Click, Save.
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Work Item
D; 1234 Type: CASE Reference: Test, Worker
Task ID; 1111 Task Type: Case Plan Tool

Task Reference:

Task Status:

| Routing/Approval Action |

Action: * [ Please Select An Action vq
Comments:
Spell Check m 2000
Agency:
gency; Test County Children Services Board e
Reviewers/ [ Please Select A Reviewer/Approver vJ
Approvers:

Cancel

The Case Plan Tools screen appears, displaying Approved under Family Case Plan
Status in the Plan Type column.

Note: Adoption Family Case Plan(s) with the Plan Name / Approval Date prior to the Adoption Case creation date were copied from the Original
Case.

Resuli(s) 1 to 1 of 1/Page 1 of 1
Plan Plan Plan Type Effective Date Agency
Name Number
view Updated . Adoption Family Case 07/30/2024 - Supervisory Test County Children Services
update Plan Approval Board
Status: Approved
History v

Add Family Case Plan

Completing an Update to the Family Case Plan

From the Ohio SACWIS home screen:
1. Navigate to the Case Overview screen.
2. Click, Case Plan Tools in the navigation pane.
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I ) Case Overview I

Activity Log CASE NAME / ID: Adoption
: : 4/ 4,

e Sacwis, Susie / 123456 Open (04/03/2024)
Intake List

ADDRESS: CONTACT:
Forms/Notices

= 123 Test Rd

Substance Abuse Screening Test, Oh 12345 L3
Ongoing_Case A/l

AGENCY:
Snecialized A/l Tool Test County Children Services Board
LB PRIMARY WORKER: SUPERVISOR(S):
Justification/Waiver Assign Primary Worker Test, Supervisor
Case Services
Legal Actions
Legal Custody/Status Case Actions
Living Arrangement /
Guardianship View Member Details | Access Original Case | Program Categories | Case Status History | View Adoption Subsidies

Initial Removal
Child Recruitment
Pre-Adoptive Staffing/Matching

Conference

Child Location/ICCA
Residential Treatment
Information
Independent Living

Case Plan Tools

Visitation Plans

The Case Plan Tools screen appears.
3. Click, Update.

Note: Adoption Family Case Plan(s) with the Plan Name / Approval Date prior to the Adoption Case creation date were copied from the Original
Case.
Resuilt(s) 1 to 1 of 1/ Page 1 of 1

Plan Plan Plan Type Effective Date Agency
Name Number

vie Updated 1.03 Adoption Family Case 07/30/2024 - Supervisory Test County Children Services
Plan Approval Board

Status: Approved

History v

Add Family Case Plan

The Update Information grid appears.

1. Make a selection from Will this be a Recommended Family Case Plan?
dropdown.
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Completing a Family Case Plan

Note: If No is selected, the Available Update Reasons push box is displayed.
Make a selection(s).

Enter narrative in the textbox Reason for Change(s).
Click, Save.

I Update Information I

Will thés be a Recommended Family Case Plan? *

Available Update Reasons: Selected Update Reasons

Q a

Addition of Case Plan Participant

osure
Child Death

Compelling Reasons
Extension of Time Lines
Independent Living Services

Legal Status Chamge

Reason for Change(s): *

+ ABC

1000

4.

6.

7.

When the selection of Removal of Case Plan Participant from the Available
Update Reasons push box is made, a list of case plan participants will display.

Place a checkmark in the check box beside the name of the person you want to be
removed.

If you select a child to be removed, the Have the goal(s) on this Family Case Plan
been achieved? A drop-down menu will appear; Select Yes/No.

If No is selected, the Why have the goal(s) on this Family Case Plan not
been achieved? drop-down menu will appear. Make a selection.

If you select an adult to be removed, enter narrative in the textbox Reason for
Removal.

Click, Save.

Update Information

Will this be a Recommended Family Case Plan? *

W Department of
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Other

Permanency Goal

Placement Change

Relevant Environmental Changes
Services

Visitation Plan
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Select Case Plan participants to be removed:

¢ Jimmy Smith /0000000 Male Age 1, DOB 01/01/2016

Have the goal(s) on this Family Case Plan been achieved?

No v

Why have the goal(s) on this Family Case Plan not been achieved?*

v

Janey Smith / 0000000 Female Age 12, DOB 01/01/2005

Smith, John / 000000 Male Age 26, DOB 01/01/19380

I ¥ Smith, Jane / 000000 Female Age 26, DOB 01/01/1990 I

Reason for Removal: *
Expand Full Screen

1000

8. When the selection of Case Closure from the Available Update Reasons push box
is made, a list of case plan participants will display.

Note: If Case Closure is selected as an Update Reason, no other Update Reason can
be selected.

9. Have the goal(s) on this Family Case Plan been achieved? dropdown appears
next to each child case plan participant. Make a selection of Yes/No.

a. If No is selected, Why have the goal(s) on this Family Case Plan not been
achieved? dropdown appears. Make a selection.
10. Enter narrative in the textbox Reason for Case Closure.
11.Click, Save.
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Update Information

Vel Ehis b 3 Recommended Family Case Plan?

Mo

a

# Case Plan Participant

Jimmy Smith / 0000000 Male Age 1, DOB 01/01/2016

Have the goal{s) on this Family Case Plan been achieved?

Janey Smith / 0000000 Female Age 12, DOB 01/01/2005

Have the goal{s) on this Family Case Plan boen achieved?

b

Smith, John / 000000 Male Age 26, DOB 01/01/1980

Smith, Jane / 000000 Female Age 26, DOB 01/01/1990

for Case Closure:

Completing a Recommended for PC Family Case Plan

From the Ohio SACWIS home screen:
1. Navigate to the Case Overview screen.
2. Click, Case Plan Tools in the navigation pane.

o

i
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Activity Log
Attorney Communication
Intake List

Forms/Notices

Substance Abuse Screening
Ongoing Case A/l
Specialized A/l Tool

Law Enforcement
Justification/Waiver

Case Services

Legal Actions
Legal Custody/Status

Living Arrangement /
Guardianship

Initial Removal
b - Famil
Child Recruitment

Pre-Adoptive Staffing/Matching
Conference

Child Location/ICCA

Residential Treatment
Information

Independent Living

Case Plan Tools

itation P

Completing a Family Case Plan

CASE NAME / ID: Adoption

Sacwis, Susie / 123456 Open (04/03/2024)
ADDRESS: CONTACT:

123 Test Rd

Test, Oh 12345

AGENCY:

Test County Children Services Board

PRIMARY WORKER: SUPERVISOR(S):
Assign Primary Worker Test, Supervisor
Case Actions

View Member Details | Access Original Case | Program Categories | Case Status History | View Adoption Subsidies

The Case Plan Tools screen appears.
3. Click, Update.

Note: Adoption Family Case Plan(s) with the Plan Name / Approval Date prior to the Adoption Case creation date were copied from the Original

Case.

Result(s) 1 to 1 of 1/ Page 1 of 1

Plan Plan Type Effective Date Agency
Name

view Updated

History v

1.03 Adoption Family Case
Plan

07/30/2024 - Supervisory Test County Children Services
Approval Board

|Status: Approved |

Add Family Case Plan

The Update Information grid appears.

4. Select Yes from Will this be a Recommended Family Case Plan? dropdown.
5. Select Yes from Are you recommending Permanent Custody? dropdown.

6. Select child(ren) for whom you are recommending Permanent Custody from
the Children for this Adoption Family Case Plan grid.
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7. Click, Save.
The Parties to the Plan screen appears.

1. Complete the FCP using steps previously discussed.

Update Information

Will this ba a Recommanded Family Case Plan? *

Yes L

Arg you recommanding Permanent Custody?
Yes v

Select child{ren) for whom you are recommending Permaneni Custody:

Child{ren) for this Adoption Family Case Plan

Smith. Jimmy - Male, Age 10

Smith, Jason - Male, Age 10
Smith, John - Male, Age 10

Smith, Jacob - Mala, Age 10

Completing a Recommended Family Case Plan

From the Ohio SACWIS home screen

1. Navigate to the Case Overview screen.
2. Click, Case Plan Tools in the navigation pane.

=1
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I ) Case Overview I

Activity Log
Attorney Communication
Intake List

Eorms/Notices
Substance Abuse Screening

Ongoing_Case A/l

Specialized A/l Tool
Law Enforcement
Case Services
Legal Actions

Legal Custody/Status

Living Arrangement /
Guardianship

Initial Removal

Potential Adoptive Families

Child Recruitment
Pre-Adoptive Staffing/Matching
Conference

Child Location/ICCA
Residential T

Information

Independent Living

Case Plan Tools

Visitation Plans

Completing a Family Case Plan

CASE NAME / ID: Adoption

Sacwis, Susie / 123456 Open (04/03/2024)
ADDRESS: CONTACT:

123 Test Rd

Test, Oh 12345

AGENCY:

Test County Children Services Board

PRIMARY WORKER:
Assign Primary Worker

Case Actions

SUPERVISOR(S):
Test, Supervisor

View Member Details | Access Original Case | Program Categories | Case Status History | View Adoption Subsidies

The Case Plan Tools screen appears.
3. Click, Update.

Note: Adoption Family Case Plan(s) with the Plan Name / Approval Date prior to the Adoption Case creation date were copied from the Original

Case.

Result(s) 1 to 1 of 1/ Page 1 of 1

Plan Plan Plan Type Effective Date Agency
Name

view Updated

update

History v

Adoption Family Case
Plan

07/30/2024 - Supervisory Test County Children Services
Approval Board

|Slatus: Approved |

Add Family Case Plan

The Update Information grid appears.

4. Select Yes from Will this be a Recommended Family Case Plan? dropdown.
5. Select No from Are you recommending Permanent Custody? dropdown.
6. Select child(ren) for whom you are making a recommendation: from the

Available Child(ren) grid.
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7. Click, Save.

Update Information

Will this be a Recommended Family Case Plan? *

Yes ¥

Are you recommending Permanent Custody?

Mo v

Select child(ren) for whom you are making a recemmendation:

203 m

The Parties to the Plan screen appears with the Recommended green badge displaying
under the child for whom you are making a recommendation.

8. Make a selection from the Recommended Agency Legal Status drop-down menu.
9. Make a selection from the Recommended Permanency Goal drop-down menu.

10.Complete the remainder of the Recommended Family Case Plan with the same
instructions listed above.

Family Case Plan Topics < Child{ren) Participating in the Family Case Plan
Update Information o ﬁj
O Completed Does this child have a recommendation?
Yes.
Parties to the Plan
D Not Completad
Protected under ICWA: @ Child Location:
No Own Home
Strengths And Needs @
O Not Completed
Agency Legal Status: Court Case Number: Court ID Number:
No Legal Status
P— o
@ wot Completed
Recommended Agency Legal Status:
Candidate For Foster @
Care
O Completed
Recommended Permanency Goal: (3)
Court and Signatures

Approval

Revising a Recommended Family Case Plan

From the Ohio SACWIS home screen
1. Navigate to the Case Overview screen.
2. Click, Case Plan Tools in the navigation pane.
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Activity Log

Attorney Communication
Intake List

Forms/Notices

Substance Abuse Screening
Ongoing_Case A/l

Specialized A/l Tool
Law Enforcement
Justification/Waiver
Case Services

Legal Actions

Legal Custody/Status

Living Arrangement /

Guardianship

Initial Removal

Potential Adoptive Families
i rui

Pre-Adoptive Staffing/Matching
Conference

Child Location/ICCA

Residential Treatment

Information

Independent Living

itation P

Completing a Family Case Plan

CASE NAME / ID:
Sacwis, Susie / 123456

Adoption
Open (04/03/2024)

ADDRESS
123 Test Rd
Test. Oh 12345 Q

AGENCY:

Test County Children Services Board
PRIMARY WORKER
Assign Primary Worker

Case Actions

CONTACT:

SUPERVISOR(S)
Test, Supervisor

View Member Details | Access Original Case | Program Categories | Case Status History | View Adoption Subsidies

The Case Plan Tools screen appeatrs.
3. Click, Revise next to the Recommended Plan.
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Activity Log

Attorney Communication
Intake List

Safety Assessment
Substance Abuse Screening
Eorms/Notices

AR Pathway_Swilch
Safely Plan

Eamily Assessment
QOngeing Case Al
Specialized A Tool
Law Enforcoment

i i i [
Case Services
Legal Actions
Legal Custody/Status

Living Arangement
| Removal

Eamily Team Meating
Safety Reassessment
Reunification Assessment
Case Conference Note
ICPCACAMA

Adoption

Case Closure
Agency Case Transfer

Completing a Family Case Plan

CASE NAME /1D Alternative Response Assessment | PsA |
Smith, Person P / 0000000[R ] Open (01/19/2016)
Plan Filter Criteria
Agency:
v
Plans
Add Famry Case Plan
Updated Qct8 01 01/ 01’2016 Family Case Plan
- Approved FA B W
edit Status: In
Progress
Create Alt Recommendation
view Updated Sept9, 5 01/01/2016 - Family Case Plan  09/18/2016 - Ba
- 2016 Approved FA Supervisory
update Status: Approved Approval
History s+  Plan Participant Signature Details Must be Recorded
view Revised Jan5, 401 Family Case Plan 01/11/2016 - B
2016 Supervisory
Status: Approved Approval
History

The Update Information grid appears.

Note: The Revise link will create an In Progress copy of the selected Approved

Recommended Family Case Plan. The plan number will be the next sequential number in

the minor series from the selected Approved Recommended Family Case Plan.

e On the Update Information screen, the Recommended and Recommended

PC questions will not display on a revised plan.

e The system will copy the Update Information screen into the In Progress
Revision.

e The Court and Signature information does not copy into a revised plan.

e The system will not display the Update Information screen on a
Recommended PC Family Case Plan.

When a Recommended Family Case Plan is revised, the system will set the Court Status to

Not Applicable on the plan that is being revised.

If the Revised Recommended Family Case Plan is deleted, the system will reopen the prior
Recommended Family Case Plan, thereby clearing out the Court Status and Court Status

Date.
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Finalizing a Recommended Family Case Plan

From the Ohio SACWIS home screen
1. Navigate to the Case Overview screen.
2. Click, Case Plan Tools in the navigation pane.

I ) Case Overview I

Activity Log CASE NAME / ID Adoption
i i Open (04/03/2024

Attorney, Communication Sacwis, Susie / 123456 pen (i )
Intake List
Eorms/Notices ADDRESS: CONTACT:

123 Test Rd
Substance Abuse Screening Test, Oh 12345 °
Ongoing Case A/l

AGENCY:

Specialized A/l Tool Test County Children Services Board

Law Enforcement PRIMARY WORKER: SUPERVISOR(S)
Justification/Waiver Assign Primary Worker Test, Supervisor

Case Services

Legal Actions

Legal Custody/Status Case Actions

Living Arrangement /
Guardianship View Member Details | Access Original Case | Program Categories | Case Status History | View Adoption Subsidies

Initial Removal

Child Recruitment

Pre-Adoptive Staffing/Matching
Conference

Child Location/ICCA

Residential Treatment

Information

Independent Living

Case Plan Tools

Visitation Plans

The Case Plan Tools screen appeatrs.
3. Click, view next to the Approved Recommended Plan.
The Child(ren) Participating in the Case Plan screen appears.
4. Click the Finalize Topic.

WI Department of
Page 70 of 72 s Children &Youth Last Revised: 09/17/2024



Completing a Family Case Plan

Family Case Plan Topics I Child(ren) Participating in the Family Case Plan I

Update Information

© compieted Does this child have a recommendation?

RECOMMENDED
Parties to the Plan
& Completed
Protected under ICWA: @ Child Location:
Strengths And Needs No Kinship Care/Relative
@ Compieted
Agency Legal Status: Court Case Number: Court |D Number:

No Legal Status
@ Compieted
Placement Information Recommended Agency Legal Status:
€@ Completed Temporary Court Order v
Visitation Recommended Placement Type:
© Completed Type:

No Placement Change v
Court and Signatures

Recommended Permanency Goal: (@)

o
©
o
o
o
@
e

Einalize

Return the child(ren) to parent/guardian/or custodian (Reunification)

The Finalize Information screen appears.
5. Click, Finalize Family Case Plan.

Case | Workload / Family Case Plan |/ Approval
CASE MAME 'ID:  Smith, Person P / 0000000 [R ] Ongoing /£ Open (01/01/2014)
PLAN NAME Updated Sept 8th, 2016 STATUS:  [n Progress

Family Case Plan Topies | < Finalize Information

Update Information 0
% Completed

Partie: he Plan @

% Compleled

Finalize Family Case Plan

The Finalization Details screen appears.

1. Make a selection from the Court Status drop-down menu.
2. Click, Save.
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Case / Workload / Family Case Plan / Approval / Finalization Details

Finalization Details |

CASE NAME /1D Smith, Person P / 0000000 [R ] Ongoing / Open (01/01/2014)

PLAN NAME Updated Sept 8th, 2016 STATUS: In Progress

Finalize Details

Updated Cct 8, 2016

091182016 Approved I

Updated Sept 9, 2016

et b e s This unapproved plan will be deleted
-

For additional information about the SAR, please refer to the Knowledge Base Article
Recording a Semi-Annual Administrative Review.

If you have additional questions pertaining to this Deployment Communication, please
contact the Customer Care Center.
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